
FA
C

U
LT

Y 
M

EM
BE

R
D

EP
AR

TM
EN

T 
H

EA
D

D
EP

AR
TM

EN
T 

H
R

R
EP

R
ES

EN
TA

TI
VE

D
EA

N
 /

D
EA

N
&P

R
IM

E;
S

EA
C

O
S 

H
R

Univ Benefits is notified when PRP is
approved by the Provost′s office, then

forwards letter to Faculty. Faculty Member
receives from Provost, formally accepting

Phased Retirement application.

Department sends full document
through DocuSign for Dept Head approval >

Dean's Approval > Dean's EA.

If eligible1, faculty member applies to the PRP by
submitting an unsigned Application/ Re-Employment

Agreement2 Department Head

Reviews application from Faculty Member and
discusses timeline, expectations & proposed work

plan for the PRP period3.

Dean's EA receives signed PRP application through
DocuSign.  Dean's EA sends to Univ Benefits, with a

CC to COS HR, Dept HR Representative & Dept
Business Manager.

PRP Applications are typically due to Benefits by mid-
February.

Faculty notifies Department HR
Representative when approval letter is

received from the Provost. (typically
around May/June)

HR Partner notifies COS of
approved PRP Faculty.

COS HR adds faculty member to internal tracking
spreadsheet. With July 1 effective date, enters

Action for Phased Retirement2.

Associated Links and Footnotes:
1. Eligibility & Phased Retirement Program Guidelines for Departments

2. Department HR System Actions for phased retirement

Last Updated: 10/31/2023
4.COS Retirement and Phased SOP

PROCESS MAP FOR HR.05.00
PHASED RETIREMENT PROCESS

3.REG 05.57.01 – Phased Retirement Program for Tenured Faculty

https://benefits.hr.ncsu.edu/phased-retirement-program-guidelines-for-departments/
https://hrim.hr.ncsu.edu/wp-content/uploads/sites/13/2018/04/Phased-Retirement.pdf
https://docs.google.com/document/d/1KgVWZXslDERT7-u8q0xZaOafHVhbpPK5vgcDrmfZB5I/edit
https://policies.ncsu.edu/regulation/reg-05-57-01/


 
   
     
       
         
         
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
             
             
             
             
          
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
        
         
           
             
             
          
        
         
           
             
          
        
         
           
             
          
        
         
           
        
         
           
        
         
           
        
         
           
        
      
    
  


