
Subrecipient Monitoring Meeting

Sub-Awardee Name: 

Budget Period: 

Current Meeting Date:______________   Date of Previous Meeting:________________ 

When is the last time PI spoke with sub-recipient regarding project: _________________ 

Is PI satisfied with sub-recipient performance? Yes or No 

If no – What are the issues? ___________________________________________________ 

____________________________________________________ 

____________________________________________________ 

Action plans discussed:_______________________________________________________ 

_________________________________________________________ 

_________________________________________________________ 

Outcomes: _________________________________________________________________ 

      __________________________________________________________________ 

    ___________________________________________________________________ 

Has the scope of work changed?  Yes or No 

If so in what way?  

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

Are invoices approved (if applicable):     

Sub-award Amount: 
YTD Expended: 
Balance: 
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